
Human Resources (HR) Assistant 

OfficeTeam • Evesham Township, NJ 

 Job Snapshot 
Seasonal/Temp 

 $13.00 - $14.00 /Hour 
 Employment - Recruiting - Staffing 
 Admin - Clerical, Customer Service, Legal 

Job Description 

Ref ID: 02700-0009305301 
 
Classification: Personnel/Human Resources 
 
Compensation: $13.00 to $14.00 per hour 
 
South Jersey firm is seeking a Human Resource Assistant. As the Human Resource 
Assistant, you will be working hand in hand with site coordinators to assist fill open 
positions, reviewing resumes, phone screens, reference checks, and processing 
backgrounds. Other clerical work will be included. 

Job Requirements 

Ideal Human Resource Assistant must have three or more years of experience, strong 
technical skills inclusive of Microsoft Office; particularly Microsoft Office (Microsoft 
Word, Microsoft Excel, etc.). Associate's or Bachelor's degree in Business 
Administration or related field preferred. Candidate should have prior analytical 
experience. Contact OfficeTeam today or email resume to [Click Here to Email Your 
Resumé]! 
 
OfficeTeam is the world's leader in professional staffing for office support jobs, focusing 
exclusively on the temporary and temporary-to-full-time placement of professionals in 
the administrative field. We are faster at finding you work because of the depth of our 
client network. Specifically, our professional staffing managers connect with thousands 
of hiring managers in North America every week to find your office support job 
opportunities. We evaluate all of our OfficeTeam temporaries' skills and match them 
with the needs of top employers in their area. 
 
Apply for this job now or contact us today at 888.981.6731 for additional information. 
 
All applicants applying for U.S. job openings must be authorized to work in the United 
States. All applicants applying for Canadian job openings must be authorized to work in 

http://api.careerbuilder.com/v1/application/applylink?JobDID=J3G6WZ66JZB2Q0VCQ4B&el=true&TrackingID=MJS3VRC6&DID=J3G6WZ66JZB2Q0VCQ4B
http://api.careerbuilder.com/v1/application/applylink?JobDID=J3G6WZ66JZB2Q0VCQ4B&el=true&TrackingID=MJS3VRC6&DID=J3G6WZ66JZB2Q0VCQ4B


Canada. 
 
© 2017 OfficeTeam. A Robert Half Company. An Equal Opportunity Employer 
M/F/Disability/Veterans. 
 
By clicking 'Apply Now' you are agreeing to Robert Half Terms of Use. 
Apply Now 
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